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Acronymsand abbreviations

We have tried t&eep the language in this Handbook as simpleaanbtbar as possiblé\hen we
have used acronyms or abbreviations we have made sure thepelbut at least once. Here they
[r_" domn c¢ch ][ m_3

DCI: Development Cooperation Instrument

EC: European Commission

ECHE: Erasmus Charter for Higher Education
ECTS: European Credit Transfer and Accumulation System
EDF: European Development Fund

ENI: Eopean Neighbourhood Instrument

EU: European Union

FAQ: Frequently Asked Questions

HEI: Higher education institution

ICM: International Credit Mobility

[IA: Intefinstitutional agreement

IPA: Instrument for PAecession Assistance

KA107: IT terminology floternational Credit Mobility
MT+: Mobility Tool+

NA:Erasmus-National Agency

NEO: National Erasmus+ Office

OID: Organisation ID

OS: Organisational Support

PI: Partnership Instrument

PIC: Participant Identification Code
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For 30 yearghe Europan Uniorhas funded the Erasmus programme whadenabledover4
million European studerits spend part of their studiasanothehigher education institutigHEl)
in Europe. In 2015, Erasmus+ opened up these opportunities to individoadmaisdtions from
other parts of the worldhrough'International Credit MobilitylCMfor short- EuropeaHElIscan
set up mobility agreements withartnersaround the world to send and receive studmmdsstaff.

What's in it for individuals?

ICMprojects aim to help participants acquegskills, support their professional development and
deepen their understandingatherculturesTheErasmus Impact Studfjinds thattaking part in
Erasmus-is likely to boosa graduate's employability an@rsversal skills. Unemployment rates
among Erasmus participants are 23% lower 5 years after gradoatgared to thoserho did

not goabroad Two-thirds of employers think that interioatl experience is a key asset for job
candidatesandleads to greater professional responsib8itsff can acquire new competendes
their professional development, improve their language skills and learn aboutonkévy
method.

What's in it for institutions?

ICM aims to increase the capacitigsactiveness and international dimension of the organisations
taking part. International ties between institutions will be strengthened, giving the partners the
opportunity to increase their visibility at local and global levels. Both incoming anty outgoi
students will be ready to share their positive experiefstsdging at your institution.

Purpose of this handbook

This handboakims to support both Programme and Partner CountfyrHBEésimpdémentation of

their ICM projecfromapplication toihal reportThis handbook will provide you with information

on the key documents, rules and guidelines you will need to be aware of. It will guide you through
the varioussteps your institution will be expected to take, and tell you where to go for further
information.This handboo#oes not replacéhe Erasmus+Programme Guidlavhich you should

refer to for more detailed information.

Wehope you find this handbook useful, atgh you every success with your ICM project

The International Credit Mobility Team

1 Erasmus Impact Study, September 2014:
https://ec.europa.eu/programmes/erasphusresources/documents/erastimigactstudy _en

2 For the purposes of ICtflere are34 Erasmus+ Programme Countrigichare the 28 EU Member States, Iceland, Liechtenstein,
Norwaythe Republic of North Macedoifiatkeyand SerbigPartner Countries are all other countries in the world.

8 https://ec.europa.eu/ programmes/erasmus - plus/resources/documents/erasmus -programme -guide -
2020_en
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| L What issCMandhow do lapply?

InternationalCredit Mobility (ICMupportsthe mobility ofindividuad enrolled or employed at a
higher education institution (HEHm a Programme Country to a Partner Country or vice versa,
namely:

1 Student mobilityor studies open tashort cycle, first cyc(®achelor or equivalert) second
cycle(Master or equivalent) studerdas, well asthird cycledoctoral andidates The mobility
periodcanlast from 3 months (or one academic term) to 12 months.

1 Student mobility for traineeshjpgpenfrom call 2018to short cycle, first cycle (Bachelor or
equivalent) or second cycle (Master or equivalent) students, as well as third cycle doctoral
candidates. The mobility period can last from 2 to 12 mo8t#wes.dedicated section on
"Traineeships'.

1 Staff mobility for teahingfor academicstaff and (from call 2018)or invited staff fromnon
academicorganisatios to teach ata partnerhigher education institution (H&tyoad.The
mobility period can last frofndaysto 2 months.

9 Staff mobility for trainindor teaching and neteaching staff in the form of training events
abroad (excluding conferenc@s) shadowingbservation periodmd/ortraining ata partner
HEI The mobility period can last frof daysto 2 months.This activity also supports the
mobility of staff from Partner Country HEIs to train at sanademic organisation located in a
Programme Country. See dedicated section on (8tdfility to and from neacademic
organisations'

Student and staff mobility caake placdn any subject area academic disciplin®oreover, HEIls
are free to apply for staff mobility or student mobilitgngrcombination of the two.

Staff teaching and training activitiesn be combined study peod and a traineeship can also be
combinedfor a minimum of 3 months (or one academic term) and a maximum of 12.months
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Grant breakdown
Individual suppor
Hi\cfecns ni s Studentmonthly rateé | Staff daily raté
(2018-2020) (2018-2020)
Denmarki-inland, Iceland, Ireland, Liechtenstein, A A
Luxembourg, Norway, Sweden, United Kingdom O 4++ o , 3+
Austria, Belgium, Cyprus, France, Germany, Gree A A
Italy, Malta, Netherlands, Portugal, Spain O 30+ o ., 1+
Bulgaria, Croatia, Czech Republic, EdtmiRepublig R R
of NorthMacedoniaHungary, Latvia, Lithuania, O 3++ o , [/ +
Poland, Romanid@erbiaSlovakia, Slovenia, Turkey
AllPartner Countries O 2++ O , 3+
Travelallowance
Travel distancés Amount
Betweenl0 and 99 KM O-+ j _ I j[lnc]

Between 100 and99 KM

0180 per participant

Between 500 and 1999 KM

0275 per participant

Between 2000 and 2999 KM

0360 per participant

Between 3000 and 3999 KM

0530 per participant

Between 4000 and 7999 KM

0820 per participant

8000 KM or more

01,500 per participant

4 These grant rates apply to projects selected from call 2018.

5 The rates for student mobility for studies and for traineeships are the same. In ICM, thereup'igpaiofor traineeship mobility.

However, some National Agencies for Erasmiegrammed o hnl ¢ _m

[ffiq il

mno” _hn-280l [ hnm

per month, both for incoming and outgoing studeos disadvantaged backgroundsdertaking studiesnd/or traineeship®lease

check withyour relevant Nationajdncy whether this is possible.

6 These staff mobility rates apply up to the 14th day of activity, after which the grant drops to 70% of the amount shown.
" Travel distances must be calculatisthg the distance calculator supported by the European Commission
(http://ec.europa.eu/programmes/eraspius/resources/distancalculator_epThe travel distance for one direction is used to

calculate the EU grant amount for the round trip.
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Organisational support

The grant foresees arrganisational support (OS)ntributiorof . 0+ j I tgdovenc] cj [ h
costs directly linked to the implementation of mobility activities, sudheaselection of
participantslinguistic preparation, visa and insuracwsts It is importanthat the distribution of

the OS grant as far as possible reflezch partner's workload in support of the mobility project.
Thecooperatingnstitutions should agree ohow to use or share the OS grantinclude the

detailsin the intefinstitutional agreement.

The rules of the programme allow transfer@&gfunds to travel and individual supfiarorder to
fund longer or new mobilitjesThis possibility shoutshly be used in exceptional cases, as it
presupposes that thdElsare alreadyprovidng high quality student and staff mobilitlgcluding
support to students from disadvantaged backgrounds as Wigljaisticand culturapreparation

for all participats. In case that flexibility is used, it cannot ex8@él of theOS funds allocated
to the whole project.

Formoreinformationon the grantplease refer to Part B of tReasmus+ Programme Guide

Who can apply?

Any Programme Country HEI is eligibépply forlCMfunding to its National Agency (M&)an
individual HEI arat/via a consortium application:

1 For an application aindividual HET:he applicant HEI must hold a vBlidsmus Charter for
Higher Education (ECHE)

1 For an application aa national mobility consortiurithe consortium must hold a higher
education consortium accreditation. Organisations that do not hold a valid consortium
accreditation campply for this accreditatioat the same time as applying for a mobility
project. All HEIs involved in the consortium must hold a valid ECHE.

Skip to section M5etting the right accreditatidior more information.

Eligble partner organisations

Organisationfom around the world aetigibleto take parin ICM as partnensith the exception
of those located in regions 5 and®12.

ParticipatindPartner Country KEhust berecogniseds higher education instituti@(HEFf by the

relevant authority in the Partner Courthgy mussignan interinstitutional agreementith their

partner in the Programme Country before any mobility can take place. Find out more about this
agreement in section Il of this Handbook.

If an exchange takes place with an organisation that is not a recobitifede mobility is
ineligible and the funds must be recovered. As the organisation submitting the application, the
Programme Country HEI is responsible for verifying the eligihilityastners in their application

and throughout the project lifecycle

Other organisationis Programme and Partner Countaiesalso eligible to take part an ICM
project These organisations can hefitdents on traineeshigr HEIstaff in training, while staff

8 ErasmusCharter for Higher Educatieneuropa.eu/programmes/erasiplus/resources/documeiits-applicants/erasmesharter
highereducation_en

® Region 5: Andorra, Monaco, San Marino, Vatican City State; Region 12: Bahrain, Kuwait, Oman, Qatar, Saudi Arabia, United Arab
Emirates.

10 According to the Erasmus+ Programme Guide, this is any type of higher education institution which, in accordandéawitbrnationa

practice, offers recognised degrees or other recognised tertiary level qualifications, whatever such establisbnoatiediay ny

institution which, in accordance with national law or practice, offers vocational education or training at tertiary level.
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from these organisations can be invited to teach at an HEI. These orgammsegidms active in
the labour market or in the fields of education, training and. \y®ee dedicated section on
Traineeships'.

Roles andesponsibilities

Participating organisations involved in the mobility project take on the following roles and
responsibilities:

1 Theapplicant organisatio@lways theProgramme CountHE) submits an application to its
NAon behalf ofts partner(s)Theapplicant can also apply on behalf of a consortium of several
partners from the same Programme Country.

1 Once selected, thieeneficiary organisatiofalways the Programme Country)H#gns and
manages the grant agreement, and reports at the end of tlectprdhe beneficiary is
financially responsible for the entirety of the grant.

1 Thesending organisatiofirom either a Programme or a Partner Country) is responsible for
selecting the students and staff and sending them abroad. This includes preparation,
monitoring and recognition activities.

1 Thereceiving organisatigfrom either a Programme or a Partner Country) hosts the students
and staff from abroad, providing support during their stay.

Students and staffiormallyapply directly to their institution. The selection criteria for participation
in the mobility activities are defined by thiéls involved in the projddany of these procedures
are flexible and institutions are welcome to find the arrangements whidbestoidr their needs,

for example, institutions may prefer to establish joint selection procedures.
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This tédle provides an overview of ICM activities and eligible organisations:

Student | o jent mobility  Staff mobility | Staff mobility
mobility for . . : -
studies for traineeshipg for teaching for training
(SMS) (SMP) (STA) (STT)
Programme or
Partner Countrn
Sending Programme or, Programme or I—(I)IrEI Programme or
organisation cal Partner Countr] Partner Countr Partner Countr
Programme or
\ 3 HEI HEI HEI
- PartneiCountry
public or private
organisation
Programme or Programme or
Partner Country Partner Country
- HEI HEI
Receiving Programme or or Programme or or
organisation cal Partner Countr Partner Country
Programme or Programme
\ 3 HEI HEI )
- Partner Country Countrypublic
public or privateg or private
organisation organisation
Timeline

Theselection of projects for IdMbased on amnnual call for proposals issued by the European
Commission and published on the Erasmus+ webdetater The applicatiomnd selection
process is managed by each N#s 15 the NA in the country where dpglicant organisatiofor
consortiuntoordinatdris based

Applicantamust submit their grant applicatida their NAby the deadline specified in the call for
proposa published othe Erasmus+ websjtat the latest by12:00 noon(Brussels timeCE) for
projects starting oh Augusbf the same yeat.

ICMprojectscanrun foreither24 or 36months?, to be specified at application stagjbe start and
end dates o&ll mobilityactivities must fall within the start and end dates of the project.

Inclusion and diversity

The Erasmus+ Programme aims at promoting equity and inclusion by facilitating access to
participants with disadvantaged backgrounds and femmartunities compared to their peére

meet this objective in international credit mobility, it is essential to count with projects that take
inclusion into account since their conception.

Therefore, this Handbook will also highlight different elertfattsnstitutions should consider,
from outreach and participant selection, to grant management and support.

11 From call 2019, all projects start on 1 August of the call year, and no longer 1 June.
12 From call 2019, projectsn run for either 24 or 36 months.
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Before you get started, check the Programme Guide and skst tieexamples of what can
]ihmncnon_ [ “cm["Ap[[hmf aDhjcthommimh m_] nci h i h - @

Disability and special needs, as well as other health problems.
Economic obstacles (e.g. low income, etc.)

Immigrants or refugees (or descendants from immigrant or refugee families); people
belonging to a national or ethnic minorityulstig differences etc.

1 Geographical obstacles, including among others people from remote or rural areas; people
living in small islands/peripheral regions; etc.

1 People facing discriminatilimked to different social issues.
1 Educational difficulties.

Several National Agenciaedd further detasl to this list,lookingfor exampleat more specific
situations such as that of students with family responsibilities, students who are the first generation
attending higher education, etelease check with your National Agency whether such additional
details applies in your country.

13 Erasmus+Programme Guide 2020

January 2020
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EU Budgegt what you need to know

The EU budget available for this action is splitlidtdiscrete'envelopesfor each region of the
world* The size of ezh envelope is set according to the EU's external priwvitiesyme regions
benefiting from bigger budget envelopesd therefore funding more mobilities. The largest
budgets are allocated to the EU's neighbourhood rqgieast and Soutlthe Western Balkans
Asiaand Russi&

International credit mobility budget

Pl Industrialised Asia
Pl Americas (Region 13)
(Region 13) 4%
5%

ENI South Mediterranean
(Region 3)
21%

IPA Westem Balkans
(Region 1)
17%

EDF Africa, Caribbean,
Pacific (Region 11)
4%

DCl South Africa
{Region 10)
1%

DCI Latin America
(Region 8)
4%

ENI Eastern Partnership
{Region 2)
16%

DCI Central Asia )
DCl Middle East (Region 7) El“:\R; F_l’(ljsu;]sna
(Reqion 9) 4% DCI Asia 'l;JO%
2% (Region 6)

12%

In addition to the 12 budget envelopes, the European Commission may provide additional funding
for priority countries or regions, on top of the budgets already available. National Agencies will be

1 The number and size of the budget envelopes will remain relatively stable under each call. The Region 11 envelopadeas added u

the 2016 call and the Region 9 envelope under the 2@ll7Additional funding may be provided for specific countries. The detailed
budget is communicated each year ahead of the call deadline.

15 Thegeneralbudget is funded from 5 EU funding instruments: the Partnership Instrument (PI), European Neigigiourieoud

(ENI), Instrument for Phecession (IPA), Development Cooperation Instrument (DCI) and European Development Fund (EDF). Visit our
website to find out moréttps://ec.europa.eu/europeaid/funding/furidsttumentsorogramming/fundirmstrumets_en

January 2020
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able to optin for ashare of these extra ‘windowdamely, under 2020 call thei® around40
million EUR more for cooperation with various African couwMestgern Balkans and Ukraine,
Moldova and Georggupplementing existing funds under the ENI SpoktN| EasEDF ad IPA
envelopes shown above.

Applicantshould always keep the different budgets in mind when applying for mobilitiess There
little point in applying for the entire national budget available in a smaller envelope (for instance
Latin America or North America) whenNie especially in large Programme Countries, will be
under pressure to satisfy a large volume of demandHieén On the other hand, competition may

be considerably lower for larger budget envelopes, such as theMsdittrranean, Eastern
Partnership and Western Balkans

Applicantsshould also be aware th&tAsare required to ensuigeographical balanceithin
envelopes. This means that, all things being edAalyill be looking to fund projects with partners

in lowincome and least developed Partner Countries, as well as in the large emerging economies
such as China, India, Mexico or Bte&il.ifthe applicant hashe choice between equally strong
partners, a strategic decisioiybe to give preference to the partnershiigyhave with the least
develogd countries in a given region.

The EUs internationalbudget (Heading 4)cannot fundshort cycle first cycle (Bachelor or
equivalent)or second cycléMaster or equivalent) mobility, from a Programme Caardny of

the PartneCountriesunded by theDCland EDFinstrument¥. This applies to mobility fstudies

and for traineeship®utgoiiy third cycle (PhD candidates) or staff are eligible to beosefltand

EDF Partner Countries, and Programme Country HEIs can receive incoming students and staff
without any restriction.

To compensate for these restrictioN®\s may chooseéo usea share oftheir intraEuropean
budget (Heading 1)o fund outgoing short cycle, first and second cycle studerRartoer
CountriesApplicants should check with tidy beforesubmitting their application

If you receive this type of funding, pleaag gpecial attention to the restrictions regarding the use
i nbcm C_["“cha |, "oh”cha) Hil _ ch ilg[ncih
jlid_]n,)

All eligible Partner Countries are listed on the nextpagmore information on thenfling rules,

budget restrictions and country priorities, pleasehaggitA's websité or seethe relevant section
in theErasmus+ Programme Guide

16 |In Asia and Latin America, the EU has set a number of explicit targets which will need to be aghoeyégt ZOPO:

at least 25% of the budget available must go to projects with the least developed countries in Asia, namely Afghatasési, Bang
Bhutan, Cambodia, Laos, Myanmar and Nepal;

no more than 30% of the budget available for Asia can go to projects with China and India combined;

at least 25% of the budget available must go to projects with the least developed countries in Latinnametic8olivia, El Salvador,
Guatemala, HondurasdNicaragua;

and no more than 35% of the budget available for Latin America can go to projects with Brazil and Mexico combined.

17 DCI Asia, DCI Central Asia, DCI Latin America, DCI Middle East, DCI South Africa, EDF Africa, Caribbean abi¢ Pactfier All elig
Countries are listed on the next page.

18 National AgencieBttps://ec.europa.eu/programmes/erasphusinode/2105

January 2020
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Erasmus-artner Countriedigible folnternational Credit Mobitity

European Neighbourhood Instrument (ENI)

ENIEastern . - . . . . .
Partnership Armenia, Azerbaijan, Belarus, Georgia, Moldova, Territory of Ukraine as recognised by inter
ENISouth Algeria, Egypt, Isr&lordan, Lebanon, Libya, Morocco, Pafésyea, Tunisia

Mediterranean geria, Egypt, ,  Libya, , PafésSyea,

ENIRus_S|an Territory oRussia as recognised by international law

Federation

Instrument for Préccession (IPA)

IPAWestern Balkany

Albania, Bosnia and Herzegovina, Ké&ptontenegro

Development Goperation Instrument (DCI)

DClAsia

Afghanistan, Bangladesh, Bhutan, Cambodia, Ci#ka,Korea, India, Indonesia, Laos, Mal
Maldives, Mongolia, Myanmar, Nepal, Pakistan, Philippines, Sri Lanka, Thailand and Vietna

DCICentral Asia

Kazakhstan, Kyrgyzstan, Tajikistan, Turkmenistan, Uzbekistan

DCILatin America

ArgentinaBolivia Brazi] ColombiaCosta RiceCubaEcuadqiEl SalvadeGuatemalaHonduras
MexicoNicaragugPanamaParaguayPeruyenezuela

DCI Middle East

Iran, Irag, Yemen

DCISouth Africa

South Africa

Partnership Instrument (PI)

PlAmericas

CanadaChileUnited Statesf AmericaUruguad?

Plindustrialised Asiz

Australia, Brunei, Hong Kong, Japan, (Republic of) Korea, Macao, New Zealand, Singapore,

European Development Fund (EDF)

EDF
African, Caribbean
and Pacific states

Angola, Antigua and Barbuda, BahaBaados, Belize, Benin, Botswana, Burkina Faso, Buru
Cameroon, Cape Verde, Central African Republic, Chad, Comoros, Cdbgm@uoato Republic
of the), Cook Islands, Djibouti, Dominica, Dominican Republic, Equatorial Guinea, Eritr&j,Et
Gabon, Gambia, Ghana, Grenada, Guinea,-Bisis&a, Guyana, Haiti, Ilvory Coast, Jamaica, Ke
Kiribati, Lesotho, Liberia, Madagascar, Malawi, Mali, Marshall Islands, Mauritania, Mauritius,
Micronesidederated States of, Mozambique, NamibiauNsiger, Nigeria, Niue, Palau, Papua
Guinea, Rwanda, Saint Kitts And Nevis, Saint Lucia, Saint Vincent And The Grenadines, Sal
Tome and Principe, Senegal, Seychelles, Sierra Leone, Solomon Islands, Somalia, South S
Suriname, Swazild, Timor Lest@®emocratic Republic)ofanzania, Togo, Tonga, Trinidad and
Tobago, Tuvalu, Uganda, Vanuatu, Zambia, Zimbabwe.

19 Under calls 2018 and 2019, Switzerland and the Faroe Islangse eligible to participate in ICM as Partner Countries, only for
outgoing Student Mobility for Traineeships in 'digital skills' from Programme Countries funded from Heading 1. See section on
‘Traineeships' for more informatiorin call 2020 they are no longer eligible for funding.

2 The eligibility criteria formulated in Commission Notice Nr.201205/05 (OJEU 05 of 19/07/2013, pp. 911) shall apply for

all actions implemented through this Programme Guide, including with respect to third parties receiving financial supibert in
cases where the respective action involves financial support to third parties by grant beneficiaries in accordance waH8tiof

the EU's Financial Regulation.

21 This designation shall not be construed as recognition of a State of Palestine andhisw prejudice to the individual positions

of the Member States on this issue.

22 *This designation is without prejudice to positions on status, and is in line with UNSCR 1244 and the ICJ Opinion on the Kosov
Declaration of Independence.

% Having graduagd from the OECD's DAC List of recipients eligible to receive official development assistance (ODAefrom
2019 call, Chile and Uruguay will be funded through thé Amnericas envelope (Region 13)he DCI rules limiting outgoing student
mobility from Pogramme Countries will no longer apply to Chile and Uruginagrojects selectd from the 2019 Call onwards

January 2020
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Application process

The Programme CountigEIwill fill in the application form o1 Tips on choosing the right partn
behalf ofits partner(s) andubmit the fornto its National Agency
We encourag@volvingall partners in the application process,
the applicanwill be asked to provid#etailed information otheir

cooperation arrangements and on the wider impabeofnobility

project.

The institutiarffers transparent
descriptions of its programmes,
including learning outcomes, cred
learning and teaching approaches
assessment methods;

1 Findig a partner Its learning, teaching and assess
procedures are quality assured a
can be accepted by your institutio
without requiring students to take
additional work or examination;

To find a partherwe recommendyou look at current or past
cooperatioragreementsyour institution might haveeither at the
level of theinstitution (typically via thénternational relations
office), or at the level of individual faculties

Agreements may not only be m
with institutions offering simil
programmes, but also wi
institutions providing complemen
programmes.

If you are looking fonew partnerships, we encourage you
contactthe relevant National Ageneyho might know of intereste
partnersas well as te National Erasmus+ Offiéés a number of
countries neighbouring the EU. EHepariner search tamay also
prove helpful.

If you are reluctant tenterinto new cooperation arrangemen
you canthink aboutstarting with staff mobility to build mutual trust befoextendingthe
partnershigo sendingand receivingtudents.

1 Getting the righteacreditation

Having a validErasmus Charter for Higher Education (E€HE)prerequisite for allHEls
established in a Programme Country that wish to participate in a mobility project either as a single
HElor as a member of a national mobility consortidiroall for proposal$or the ECHEs held
annually, and thiss managed by the Education, AudioVisral Culture Executive Agency
(EACER) The award of aBCHES valid for thevholeduration of theErasmus-programme.

HEIls established in a Partner Coumtngt beaccreditedby the relevant national accreditation
organisatiorand should not be subject to EU sanstifs they are not eligible to receive an ECHE,
the principles of the ECHE are enshrined intié¥enstitutional agreemerbat they sigrwith their
partner(s)You can find more information on tggeementnder section |l.

An organisation from a Programme Country, applying on behalf of a national mobility consortium,
must hold avalid consortium accreditatioh call for consortium accreditation is published on an
annual basis by thdlAs.A consortium accreditation is valid for three years. Organigatishs
requestan accreditationbefore applying for @rant. Pleaseread the relevant section in the
Erasmus+ Programme Guitle find out more abouthe conditions to obtain a consortium
accreditation.

9 The Organisation ID (OID)

OIDs replace the existif@rticipant IdentificatioBodes(PIC)Yor decentralised actions likeMC
(PICs will remain valid for centralised actidie. Organisation ID is8adigit unique identifier

2 National Erasmus+ Offices are responsible for the local management of the international dimension of the higher eglttsadion asp
the Erasmus+ programme in 27 Partner Countries outside the EU.
% Education, Audiovisual and Culture Executive Agepeyieacea.ec.europa.eu/erasiplus/actions/erasmesharter_en
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preceded by the letter. EIt is mandatoryonly for applicants, but recommended every
organisation involved in an ICM project, includingaaaemic organisations (for traineeships or
staff mobility).

All the organisations that already had a PIC before call 2020, have received a new OID
automatically which can be consultedhat Organisation Registration web praviding the PIC or

other contact details of the Organisation. Straightforward registration of new OIDs is also possible
through that tool.

Advanced search

Legal name beijing university Organisation ID
Business name Registration number
Country Select an option % VAT number
Website Erasmus Charter for Higher
Education Code
PIC
Reset
X Search result
Number of Organisations found: 28 Q
Erasmus Charter
Organisation Registration for Higher
Legal name % Business name % Country + City + Website D% number % VAT number % Education Code +
Gengdan Institute China
of Beijing University (People’s b= www.gengda.. 907479912 E10081138
of Technology Republic of)
ki China 12100000400070  1270000040001005
Beijing Normal Beijing Normal (People’s BELJING hito/fwww.h.. 210054777 E10197468 - 3 G 3
University University 5
Republic of)
China
Beihang University (People’s Beijing 912497237 E10219854
Republic of)
o China 110108-2021495-
Beijing f}lly (People’s Beijing ronwibe et 912597050 E10048876 z B 110108400878576
University 5 —
Republic of)

Before filling in the application form, the Programme Country applicant will need their institution's
Organisation ID (Ol)the Partner Countgrganisatioralready has an OID at application stage, it
should be included in the relevant section of the applicationGtimerwise, it would be helpfat

Partner Countrgrganisationso have an OID at the moment of encodimgpilities into Mobility
Tool+°.

If either institution has already taken part in a European programme such as the former Framework
Programme (e.g. FP7), Horizon2020, or the Capacity Building in Higher Education action within
Erasmus+, they will already have a PIC and hence aRI&i&» chek carefullywhether your
institution or your partner already have an OID before registering a new one.

1 Theapplication form

The Programme Country institution can sutiynitone applicatiorior ICMper Call for Proposals,
which should contain information on all the mobility activities they intend to carry out with their
partner(s) in one or more Partner Countries. There is no limit to the number of Partner Countries in

% Mobility Tool+ is the web platform tool for collaboration, management and reporting for mobility projects under Erasmus-+.

January 2020
15


https://webgate.ec.europa.eu/erasmus-esc/organisation-registration/screen/home

i Europe.an. Erasmus+ International Credit Mobility
* Commission Hand boolfor participating organisations

*

the proposalThe same institidn can also apply for ICM as part of a consortium of HEIs in that
country, in which case they are responsiblpréwventing double fundirg the same mobilityin

case of multiple submissions of the same application in the same selection round,otied Nati
Agency will consider as valid thst version submittedefore the application deadlirfeartners
should discuss and agree upon the details of their cooperation before writing the application.

If applying as a single HEte applicant will have to provide its Oihce the applicant®IDis
entered the field entitled "Accreditation Referencefll be automatically filled in with the
corresponding Erasmus Code feWIEND). If the "Accreditation Referenfield remains empty,
the OlDentered is not linked to an Erasmus Code. Please go Eé\@ifeA websifer the most
recent list of PICs and corresponding Erasmus &utlesmparet iwith the OID obtained in the
the Organisation Registration web.sfike Programme Country institution (or organisatiayn)
apply on behalf of a higher education mobilitynsortiumif it has a valid "Higher Education
Mobility Consortium Accreditati¢fitbom call2017, 2018 or 2019)or if it has submitted an
application for a consortium accreditat{g®108) in the current calin accreditation reference
number is structured as follows: 201-ES01KA108095047.

If the applicant has a validonsortium accreditation reference numfvtem a successful
application for accreditati@nd it remains valid for the current dalill be possible to select the
consortium accreditation reference numibethe dropdown menu dhe field "Accreditation
Referenceklf the mobility consortium has no consortium accreditationt yaist submit a KA108
application for the accreditation of the consortagfiore filling in this part of the application. Once

it is doneijt will be possible to seletite draft "Higher Education Mobility Consortium Accreditation”
as described abovin the case of national mobility consortia for Higher education student and
staff mobility,the coordinator of the consortium applies on behalf of the whole consditiem
members of the consortidinked to the accreditation reference will be automaticafiiages.

1 The project

This section is crucially important as itaetermine which projects will ultimately be selected for
fundingby the National Agency. To successfully complete this section, the applstdreve a
clear idea of whom they are going to work with and how the responsibilities will be divided.

The applicant will list the Partner Countries with which it intends to codparatach Partner
Country, the full legal name of each partner institutiast be clearly indicate@andatory)
togethe with their correspondifyD(optional) The applicant also encouraged t@ame the non
academic partnerthat will host traineesr support staff mobilityalthough this informatida not
mandatoy atthe applicatiorstage.The names oéll partner institutions providé@dthe application
form will be included under Annégflthe grant agreement between the National Agency and the
beneficiary institution, and will thereforedmaelegally binding

Fa each Partner Country, the applicantenttrthe type, number and duration of mobility flows
requested, generating the corresponding EU grant requested. Each Partner Country project will be
assessed separately, meaning that the NA might decide to fund mobilities with one Partner Country
and not theother, or reduce the number of mobilities requested.

For each Partner Country, the applicant will be asked to answer four questions relating to:
1) the relevance of the planned mobilities
2) the quality of cooperation agreements
3) the quality of the project desig
4) its impact and dissemination for each Partner Country

Due to limited budget availability, National Agencies may limit: i) mobility flows in (a) particular
degree level(sjor example limiting applications to one or two cyclesposiiprt first, secod or
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third cycl@’ ii) mobility for staff only or students ordwd iii) the duration of mobility periods.
Please consulhe National Agency's websitefind ait if any oftheselimitations apply.

Applicants should use thastance Calculaféito calculate travel distancééthe city of origin and
the host cityare the same for all mobility activitiesdrflow, youshouldintroduce the travel
distance between thostvo cities I there is more than onecity of origin and/or hostity,
applicans may (a) encode a single flow using the average distance bandeoacglde several
flows with different distance bands.

If the National Agency supports first and second cycle outgoing student mobility to regions 6, 7, 8,
9,10 and 1%°, applicans will have an additional option when applying for outgoing student flows.
They will be asked whether the flow is for "Short, first and second cycle outgoing student mobility".
If the applicant wishes to sestlidentsto said regions it will have to select "yes" and fill in the

flow. This information is required for tN& to ensure that the requested flows are eligible,
according to the secondanmjteria that they may have sdto apply for regular outgoing student
mobilities at PhD level and for incoming student mobilities at any level, it will have to select "no" in
thedrop down menu and fill in the flow.

Do's andlon'ts forapplicant HEIs

The following sectiodetails each of the four Award Critetilsing feedback from experienced
evaluators in different Programme Countitiggpvide suggestions and useful examples of what

to include and avoid in the application, in order to increase the chances of the project being
selected for funding. Th&uide for Experts on Quality Assessiheray also prove useful when

filling in this section to shed some light on how each answer will be assessed.

2" First cycle (Bachelor or equivalent), second cycle (Mastevaleat)ithird or doctoral cycle.

28 Distance Calculatdrttp://ec.europa.eu/programmes/eraspius/resources/distancalculator_en

®Seeoc” km  gd@phmaom&dafil ®h_1 >iohnlc_m _fcac\f_ il Dhn_Ilh[ncih[Hf
302018 Erasmus&uide for Experts on Quality Assessménti/ec.europa.eu/programmes/erasmus

plus/sites/erasmusplus2/files/iii.01 -egaide_for_experts_on_quality assessment 2018.pdf
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1. Relevance of the strategy

"Explain why the planned mobility project is relevant tintemationalisation strategyf the higher
education institutions involved (both in the PrograemmaePartner Country). Justify the propo:
type(s) of mobilitystudies, traineeship, staff teawip or staff training)."

(@

(@

(@}

(@}

(@}

(@}

~

o)

Do
Explain why you want to foster mobility.
Attract talent? Research purposes? Opportunities for staff development? Etc.

Explain the preference given to a certain region/country.
Is there any institutional policy favouring the cooperation with this region/country? I
particularly strong faculty cooperation with a specific HEI?

Explain why the mobility project is relevant to your institution's internationalisation strategy.
Doesyour internationalisation strategy focus on building partnerships in education, innovat
research? Is the choice of the partner institution made for strengthening cooperation? How

Explain why the planned mobility project is relevant to the inberalegtation strategy of the
partner institution(siplease contact your partner(s) to find out.

Try to provide 'quantifiable information' on the profile of selected partners.
Size and influence in a particular area? Complementarity of faculties/defarinvetved?
Similarity of study programmes?

Try to distinguish the specific aims for choosing mobility of students and/or staff.
Do you need to strengthen the partnership before sending students? Build mutual trust?
recognition process? Stafbhility might be the way to start.

Keep it short and simple, but make sure that you get all your points across.

In case of new cooperation agreements, also:

o]

N —--

* Try not to be too generic in your answers.

Explain why building cooperation with a new region/country is relevatitttier institutions
involved.
Diversification of your AND your partner's internationalisation strategy?

* Do not target cooperatiomith each and every possible Partner Country, as budget is limi|

International Credit Mobility. In 2015, the average number of Partner Countries in applica!
4 or 5. I

% Do not focus only on your home institution, but describe what is in irfpastoer and what th(.

common benefits ar&efer to strategies in the Partner Country. ,

1
* Do not provide the same justification for the choice of different Partner Countries. Althc!

might have a largely similar reason for picking partners in thecsamty/region, benefits WI
vary depending on the institution. Be sure you make that clear in your descnpﬂon.
emphasising the differences). .

1
¥ Do not copyaste. If some parts of your answers are the same for each Partner Cot|

institutionanswer them only once and refer to your first answer throughout the application.!
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2. Quality of the cooperation arrangements

‘Detail yourprevious experiena® similar projects with higher education institutions in this Pe
Countryif any, and explain how, for the planned mobility progsponsibilities, roles and task$ be

defined in thelnterinstitutional Agreementf applicable, provide infieation about your previou
experience and planned cooperation arrangements with receiving organisations for traineesh
country and in this Partner Country."

(@

(@}

(@}

(@}

Do

Explain the division of competences which has been agreed with your partner, as outlin
Interinstitutional Agreement

Who offers which courses and when? Who provides support for visa/insurance/accomr
Who is in charge for the selection and/or evaluation of participants? What will the stude
have to do? Etc.

Detail how the finances will be split betweenamd your partner, if applicable.
Will you share the Organisational Support grant? Will you provide funds in addition to the E

Explain how communication channels will work between you and your partner.
Who is responsible for the paperwork? Hdwavil monitor and report on the mobilities? Bew
that you will have to report on mobilities in the EU's Mobility Tool+ on a monthly basis.

Make sure that you and your partner have the financial and operational capacity to carry ¢
activities.

Talk about similar previous experience and what this means for future cooperation.
If you have previous experience with institutions in the Partner Country chosen, explain
application builds on and enhances existing partnership arrangements?

In case of new partnerships, also:

~

o

Explain how previous international cooperation experience will be used to develop new par

Provide information about your institution's experience in implementing credit mobility in
(between Programme Couwedror between Programme & Partner Countries).

________________________

________________________

1

I

Do not assume that because you have previous experience, you do not have to explain |
project will work in future. :
1

I

Do not talk about cooperation arrangements fooiy your point of view. Explain what the part
institution will be doing.

1
1
1
Be careful not to give the same information as in part 3: Quality of the project desi,
implementation, where you will be able to further develop the actual project implemeie,
particular selection, support and recognition). !
Do not copypaste.

1
1
1
I
1
]
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3.

Quality of the project design and implementation

"Present thaifferent phasesf the mobility project and summarise what partner organisations p
terms ofselectionof participants, theupportprovided to them and threcognitiorof their mobility
period (in particular in the Partner Country). Bear in mind that certamdipwst be eligible. Pleas
consult the Programme Guide and Jiaironal Agencytwwebsite to know which limitations apply

Do

O Try to organise this sectiaround the 3 phases of the mobility period: Before, During & After.
What is offered to the students/staff during the different phases? By whom?

O Foroutgoingmobility to countries in regions 6, 7, 8, 9, 10 and 11, consult your National Ag
see whethett is eligibleOutgoing mobility to these countries is eligible only at doctoral level
staff, unless your National Agency has made additional funds available. If so, specify the
of students and total duratigper study leve(e.g. 3 BA stuhts to Cape Town University for
total duration of 18 months and 2 MA students for 24 months).

O Mention the completeness and quality of arrangements for the selection, support and rec
both at your institution and at the partner institution.
How will the participants be selected? Will they receive support for insurance/visa/housin
kinds of facilities are available to the participants (libraries etc.)? How many credits or ec
units will they receive? Etc.

O Try to address the additionaupport for disadvantaged people, language training, cu
integration activities, etcif planned.
Will participants receive language courses? Will there be social and integration activities?
participants from disadvantaged backgrounds tbr spiecial needs be encouraged to participat

(@]

Give an indicative timeline for each activity.
When will the participants be selected? When will they receive language training? For h
When will their mobility periods be recognised? Etc.

e E DoN'T

* Do not forget that secondary criteria might apply (e.g. only staff or only student mobility).

% Do not forget to mention the study levels and total duration for outgoing mobility to cour
regions 6, 7, 8, 9, 10 and 11.

# Do not focus solely on what you are going to do, but explain what your partner will i
(recognition!). :

I
* Do not forget to mention recognition for staff mobility. How will the home university capit:|
the experience abroad that their staff hadertaken? '

* Do not simply repeat what you have already said in pafuality of the cooperatio:
arrangements. Try to develop. If need be, refer to the previous otnbtitopy paste
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4. Impact andDissemination

"Explain the desirémhpactof the mobility project oparticipants, beneficiaries, partner organisat
and atlocal, regional and national levelgescribe the measures which will be takelisgeminate the
resultsof the mobility projeat faculty and institution leveland beyond where applicable, in both
Programme and Partner Countries."

Do

O Explain the impact and outcomes of the mobility project on the different stakeholders.
What is the expected impact on the participants (e.g. what skills will they acquire)? Wh
expected impact on your institution? What about your partner institution(s)?

O Explain the impact at local/regional/national level, including in the Partrigy.Co
How will the outcomes be measured and evaluated? How will you know whether yc
achieved the desired and expected impacts?

O Describe what dissemination activities you intend to carry out and through which channels.
Do you have means to measuseiccess and disseminate results (e.g. publications, su
newsletters, alumni networks etc.)? If not, how will you develop them? Will you work toge
your partner?

O Explain who will benefit from the dissemination of project results.

Will you keephe dissemination activity at the faculty/university level only or go beyond?
about your partner?

O The stated impact should be relative to the number and type of activities planned.

While sending a Bachelor's student to a Partner Country might hiwpaah on the individual,
will hardly have a regional or national impact. But perhaps a focussed exchange of st
particular faculty is embedded within a strategy of developing joint curricula or joint re
projects.

* Do not forget to explain the expected impact at the partner institution, on its partmpants
local, regional and national level.

Do not mention only your dissemination strategy, but explain what your partner will be doin:

If your dissemination activities are the same for each partnefshipt copypaste Mention them.
once and refer to them throughout the rest of your answers.

* Do not understand "desired impact" as whatwieh tohave as impact, but as what you ce
actuallyimplementas a result of thenobilityactivities.
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Evaluatiorprocedure

Oncethe application has been submitted tlee National Agency, it will undergo an evaluation
procedureThe NA will appoint experts to verify the eligibility and qualitythef application,
supported by th&uide for Exgrts on Quality Assessmgmepared by the European Commission.

Expertswill start byassessing the eligibilitf all mobility flows requestetbking into account the
budget rules and restrictions outlined in the first section of this document.

If they pass the eligibility check, allannedmobilities with a particular Partner Country will be
assessed separately according to the four qualigria Each question will be given a mark out of

20 or 30as indicatedin the guidelinesihe total score for the fowriteriamust be over 60/100 in

order to be considered for fundimgth at least 15/30for the first criterion on Relevance of the
Strategy In other words, no set of mobility flows with a Partner Country scoring bielogtab@nd

below 15 for the first criteriaran be fundedAccording to the assessment of the quality criteria, the
expert may recommertbat the NAselect only mobilities with certain Partner Countriesufedgg

the subprojectwith South Africa, but not with Chile), or only some mobility flows within a given
Partner Guntry (only students or staffjcoming or outgoingJhe expert can also recommend
reducing the length of the proposed mobiliBzsed on the expert's assessimem evaluation
committee will then decide which projects are ultimaedgcted for fundingn keeping with goals

for geographical balance, the committee can modify the ranked ostd¥pobjects within a given
region in order to ensueebetter geogaphical spreadWhere possible and in addition to the
overarching criteria of order of merit and geographical balancHAtwdl seek to spread the
available budget widely to avoid a small number of Hifttsnating TheNAwill strive to be as
inclusive as possible, maximising participation of stakeholders without undermining quality,
geographic balance or the minimum critical size per mobility project to ensure feasibility.

From call 2020, the grant agreement includes the countries that passpaliheassessment and
i gbc] b hi "oh~cha ]Jiof~” \ [ hdbedeficiary gragnt Ai | C
agreement o h N _ lllpRAvepdrimg@nd implementing the mobility

Grantaward decision

NAswill notify the institutions of tlirefinal grant award decisid®uccessful applicants vk invited
to signa beneficiary grant agreement with tivt

If youhave notsigned arinterinstitutional agreementith each of your partners yet, you should do
so at this pointand in any caskefore the start of the first mobilityou will find more information in
the next section.

If oneof your mobilitysubprojects passed the quality threshold gdints, but is rejected due to

lack of funds in the given budget enve|opmaybe placed aa reserve listin the event that any of

the beneficiaries should abstain from receiving funding, NAs can offer the funds to the applicant that
is next on the reserve Ifstr the samebudget envelop&.he deadline for this is the Bkcember of

the call year.

From call 2020, your Grant Agreemwiik reflect thesubprojects thatsuccessfully passed the

gualitative assessmeiaind could not be granted funds@to insufficient funding h Ligt of hor

funded Partner Countrjeshe condition for this is to receive funding for cooperatioratwehst

one Partner Countrirhe objective is to allow for tleganisation of mobilities ast -gtant from

EUfunds gcnbch nb_ ko[ f cns. Moré detgils are dvable in the section j | i a
- T-allifl hnm “1lig @O "oh”m, c¢ch j[In DD i nbcm CJ[h
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Il L Preparing and implementing the mobility

This sectiorrovers the main elementisat relate to the management gbur InternationalQredit

Mobility (ICM)project usingthe experience of HEIls and their international sfffflease pay
attention to the contractual documents listed below, and note that National Agencies will request to
see the documents during monitoring visits and/or checks.

Contractual documents

| The beneficiary grant agreement

If the ICMproject has been selected for fundihg, beneficiary institution in the Programme Country
will have signed a mormeneficiarygrant agreement (or multheneficiary, ithey are part of a
national consortium) witheirNational AgencfNA)

This agreement links the Programme Cotifilty its NAand provides the financial supporttfozir
mobility projectThe partnerinstitutionis not a direct party to this agreement hbeir mobility
project is described within the grantl issubject to the quality framework and monitoring of NAs
and National Erasmus+ Offices, where availdlliss grant agreement captures the core of the
project and is based on the infortitan thatwas provided in the@pplication form, assessed by a
team of evaluators who will have selectied projectu or parts of ifu

fOI‘ funding. “Erasmus+

The anexedo the grantagreement detail the activities that have be o Bty o o ond sttt

retained for funding and specify the breakdownthef grant As Inter-institutionalt agreement 20[141-20[23]2

. . « wge between institutions from

indicated above, thapproved activities andhe names of all partnel Programme and Partner couniries®

institutions provided in the successful application form will be incl Ihinimum reauirements]*

under Annexl of this grant agreement and will thereforelegally ez et i o s

b' H oftl?e orgyamsqat\on and management of the mobility, mgpamcu\ar the recoqmt\gn of
|nd|ng the cedis (or equivslent) awarded 0 Students by the parner natution. The

to them through Erasmus+.

Alig J[ff -+-+" si tistofoaflinded PALIARI s swormion ssout toher stucation nstations
Countries ) N b _ m_-projgcts _that snccéssfully passed the |
gualitative assessmentout no funds could be allocated due -
insufficient fundingMobilities with these nemnded Partner Countrie
g[ls \_ il a[-atmhfA [ Ini,dot n@idetadshof
zerogrants please read the dedicated sectiorprinciple, theelected 7 s
mobility flows must be implemented in accordance with this ar :
However, certain modifications of the project are possible with or
without an amendment.

(email, phone) {es. of the course
catalogue)

The intefinstitutional agreement

Beforeanymobility activity can take plagmurinstitution must sign anterinstitutional agreement

with the partner institution involved in the project. You and your paayevish to discuss the
content of the agreement while preparing the project application. You should sign this agreement
once your project has been selected for fundingatie latest before the start of the first
exchangelt is crucial that the partrediscuss the content of the agreem&nim the moment they

start preparing theiapplication. Inteinstitutional agreements must be made available during
monitoring visits.
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Please use theemplateon the Erasmus+ websiteBeyond the minimum requirements laid out in
this template, the partneiare free to customisi as they see fit detailing howthey will select
participantsrecognise study credishare the organisational support grantl so on

By signing an intenstitutional agreement, institutions commit themselves to respecting the
principles and quality qeirements of thérasmus Charter for Higher Education (Erélafifig to
the organisation and management of mobility

Only the central authority at tivestitutioncan officially apply fdCMand sign documentsglated to
the application and the beneficiary grant agreemanot the individual faculties. This legal
representativés typically the rector of that institutiofhe signature of official docemts can be
delegated to another representative (such as the dean of a fac@rgeptional casesndon the
condition that:

1 The signature by duly delegated deans also commits other services of the institution, such as
the admissions office, international office, student support functions, where neicessafylly
implementing and respectitite interinstitutional agreemerand learning agreements.

Mobilities / cooperation with other Faculties in that institution are covered by separate inter
institutional agreements signed by their respective Deans (i.e. one Dean cannot sign for the whole
institutior). The European Commissihas not set anyules concerning the use of electronic
signatures. National Agencaieayaccept scanned signatuliesaccordance withational legislatian

For more information, the answers to Ereqguently Asked Questitnen the intefinstitutional
agreement between Programme Countries also apply to agreements with Partner Country institutions.

1 ThelLearning andvobility Agreements

Beforea mobility can start, thparticipant, thesending
and the receivingorganisationsmust agree on the
activities that the participant will undertake during -
period abroad.

The Learning Agreemerg for Studies and for

Traineeshipé set out the study or traineeshi
programme to be followed by the student, defines
target learning outcomes and speciftaswv learning
abroad will be recognised at the by the senc
institution It must be approvea@nd signedby the
studentthe sendingand the receivingrganisationand
the coordinating Programme Country(iHgifferent§*.

The Learning Agreement should include all the leal
outcomes the student is expected to acquire during
exchange. For student mobility for studies, the Leal
Agreement should set out the educational compon
that will berecognised by the sendinnstitution(i.e.

(O A ch nb _ msuccéssfui
completion of the study programme abroad. For stu
mobility for traineeships, the Learning Agreement sh
set out how the traineeship will be recognised depen

31 ]1A templatehttps://ec.europa.eu/programmes/erasplusiresources/documents/enas-interinstitutionalagreementoc_en

32 FAQhttp://ec.europa.eu/programmes/eraspius/sites/erasmusplus/filesfiea_en.pdf

33 Learning and Traineeship Agreementsuropa.eu/programmes/erasiplus/resources/documetits-applicants/learninggreement_en
34 See dedicated section on 'Traineeships'
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on whetheritcoumm ni g[ | »m n b or whether’is thken°oma vblungaty basis (not
obligatory for the degree).

All parties signing the Learning Agreement commit to agogplith all agreed arrangements,
thereby asuring that the student will receive teeagnition for the studies or traineeship carried out
abroad without any further requirements.

For more detailed information, please referthiese Guidelines on how to use the Learning

Agreement?.

The Learning Agreement must include the names of participating institutions, asheatlaasets
and contact details of the student and contact persobethtthe sending and receiving institutions.

We recommend using the tempigpeovidedas the lasis for the Learning Agreement, however:

1 Institutionscurrently producing Learning Agreements or Transcripts of Records using their
own IT system may continue to do so.

1 Institutions are free toustomse the templateprovided by adding additional fields (such as
information on the coordinator of a consoijior adapting the format (e.g. font size and colours).
Institutions may also decide to request less information in the Learning Agreement, if such
information is aldy provided in other documents.

Similarly, thé/obility Agreement for members of staff sets out the teaching or training programme
to be followed, and lists the rights and obligatioresaoh party.

The selection of staffnemberswill be made by the sending institution on the basis of a draft
mobility programme submitted by the staff member after consultation with the receiving institution.
Prior to departure, tHaal mobility programmshall be formally agreed by both the sending and
receiving institutiofby exchange of letters or electronic messalyef)e case of invited staff from
enterprise¥ and staff training at Programme Country enterpribegnterprise must also sign this
agreement.

Both the sending and receiving institutioa responsible for the quality of the mobility period
abroad.

For staff teaching mobility, a minimum of 8 teaching hours per week (or any shorter period of stay)
has to be respected. If the mobilgyonger than one week, the minimum number of teaching hours

for an incomplete week shall be proportional to the duration of that week. If the teaching activity is
combined with a training activity during a single period abroad, the minimum is rediueadniog

hours per week (or any shorter period of stay). There is no minimum number of teaching hours for
invited staff from noracademic organisations.

3 Leaning Agreement templates and guideliméss://ec.europa.eu/programmesienss plus/resources/documedits-applicants/learning
agreement_en

36 Mobility Agreemertttps://ec.europa.eu/programmes/erasphusresarces/document®r-applicants/mobilitagreement_en

7 Any Programme Country enterprise or more generally any public or private organisation active in the labour markatiiofn the f
education, training and youth.
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1 The participant grant agreenmien

The participant grant agreement sets out fihancial support and paymeatrangements to the
participant. Unlike other documents, this agreement is signed by the participant and the beneficiary
organisation in the Programme Country. The grant agreement template will be provided by the NA.

The agrement must be signed by both parties before the start of the mdiligssotherwise
specifed in the interinstitutional agreementhe Programme Country institutisii administer all
grant payments for mobility tbe Programme Counffjncoming”) and frothe Programme Country
("outgoing").

For more information, please refer to the setBoant payment to the participant

i The Erasmus+ Student Charter

The sending institution must give every Erasmus+ staddntraineea copy of tle Erasmus+
Student Chart#ronce they have been select@the Student Charter highlights the students' rights
and obligations, and is availableriastProgramme Country languages

Quality implementation of the project

The Erasmus Charter for Higher Education (EgrbWigles the general quality framework for
European and international cooperation activitidsEdmay carry ouwvith Erasmus+. The award of

an ECHEs a prerequisite for alHEIdocatedin a Programmed@ntry and willing to participate in
learning mobility of individuals and/or cooperation for innovation and good practices under Erasmus+.
The Charter is awarded for the full duration of Erasmus+.

The ECHE Annotated guidelifiesutline the requirementsyour m
institutionmustfulfil in order to conlyg with the Garter principles. B,
Pleasealso refer tahe ECHE Monitoring Gdider informatiort!

Sincethe ECHES not reqired for Partner Country HEhe, quality
framework will be established through initestitutional
agreementsigned by all partners

Selection of participants

Normally, hie sendingHEIselectsparticipants makes nominations tc
the receiving institution that will have to accepej@ct the propoSec + wianer saucation institutions partcpating n st pave

committed themselves to respect the principles of the Erasmus

participants Other institutions may prefer to set joint procedu Charterfor i Educaton ofcltae, ot nd recognse
including for example joint selection panels.

+ On your side, you comimit yourself to respect the rules and
obligations of the Erasmus+ Grant Agreement that you have

The sending and the receiving institution should have a cor souedwinyoursendiog nsiution
understanding regarding selection of participants anddshave set # The Ermammsoe Bdont e Al Al ESAA) }}
a basic timeline and identified the colleagues responsible fol awateryour eperence abroas '
nomination of students and stafflees may not be charged undera

circumstance to applicants for tiganisation or administration of their Erasmus+ mobility period

38 Erasmus+ Student Chartetps://ec.europa.eu/programmes/erasplusgresources/documents/applicants/studeatter _en

% ECHE guidelinesicea.ec.europa.eu/sites/easge/files/annotated_eche_guidelines_2016.pdf

40 ECHE monitoririgtps://ec.europa.eu/programmes/erasphusresources/documents/erasiobarterhighereducatioamonitoring
guide_en

41 A website Erasmus Charter for Higher Education: Make it Work fois\imaler development and will feature a-ssfessment tool
for checking ECHE compliance.
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Thesekction procedurenust befair, transparentand welkdocumentedThe calls for applications
must be public anthe selection criterige.g. academic performance of the candidate, motivation,
relevant experienazc.)shall be made public

The Erasmus®rogramme aims at promoting equity and inclusion by facilitating access to
participants with disadvantaged backgrounds and fewer opportunities compared to their peers.
Therefore,ni the case of student mobility, partnare encouraged to takather elemets beyond
academic merit into account to enspegticipation ofstudents frondisadvantaged backgrounds

For students from Partner Countriescase ofequivalent academic level, preference should be
assigned to students from less advantaged secimanic backgrounds (including refugees, asylum
seekers and migrants).

The HEI shall take the necessary measures to prevent any conflict of interest with regard to persons
who may be invited to take part in the selection batieglection procesthere bould beappeal
procedure# place.

Lower priorityvill be given to those whHwave already participated mobility actions in the same
study cycle under the L-HPasmus Programme, Erasmus Mundus Programme or Erasmus+
Programmeln the case of Erasmudundus Master Courses and Erasmus Mundus Joint Master
Degrees, previous participation is only taken into account for scholarship holders.

A student camgo on mobility several timesp to a maximum df2 months per study cycle. Prior
experience under LIBRsmus Programme; Erasmus+ mobility for higher education students (both
KA103 and KA107) and as scholarship holders of Erasmus Mundus Master Courses and Erasmus
Mundus Joint Master Degrees is taken into account for the maximum of 12 months. However,
partidpation in Erasmus Mundus Master Courses and Erasmus Mundus Joint MastesBelfrees
financing participanis not taken into account.

Once students are selected, they should retr@vErasmus+ Student Chaitere abovefrom their
sending institutin, setting out the student's rights and obligations with respect to her/his period of
study abroad, and explaining the different steps to be undertaken before, during and after mobility.

Prior to their departurstaff membersmust have agreed onraobility programme with the sending
and receiving institutions.

MobilityTool+

Once the participants are selected, the beneficiary must er
general mformationon eachparticipant and the type of motyili FRRERERES =R ET Rl ST

activitytheywill carry ouinto an online tool, calledobility Tool+ S eEiilelsE i ERIgRYIel ol Relel s SR T

- A . . . securely with European Union Delegs
Mobility Tool+s an information system designed, developed e e Ve IRy A e

maintained by the European Commission. It allows Eras EEEEe e e oE i = o)
beneficiary organisatiorie access and manage information students and staff before they go abrg
their project, request individual participant reports and submil EESRaE A= R o FE =T TRa1pTe o=l gilel] o210
final report to theiNA NAs also usklobility Toolto monitor and | ELEE R RigIeEER=elelE Ao SEVE (o)
validate the project information entered Hyeneficiay [ e EleelelaielaeReleleEr

organisations at any time. The list of Partner Country HEIs regis|

As stated in the beneficiary grant agreememe, beneficiary [ e dBALE R ESIE D

i . . Erasmus+ Offices in 27 Partner Coun
organisation is responsible for updatingttha at least once a and Europsan Union Delegations aro
month during the lifetime of the mobility project with any n

. . . - L s the world who provide assistance to t
information regarding the participants and the mobility activitic SRR theéspective countries

Did you know?

Partner Country HEAdll have to be registered Mobility Tool+
with theirnames; it is encouraged to provide also tiregqueOID
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if available Please refer t8 Nb _ J | a [ dedtion[albocaindier 'Applieation Proces3hce
registeredthe partners can be granted viemly accesso information on individual mobilities and
participant reports for which their institutiositiser the sending or receiving organisation.

Support to participants

The sending institution is responsible for selecting participants and providing them with all necessary
support including prdeparture preparatiofiegarding formal procedures and linguistic and cultural
preparation)monitoring during mobility, and formally recognising the mobility period.

The receiving institution offers participants a study programme, or a programme of staff training or
teachimg activities at their institutioand should also provide support upon arrival (institutional
mentoring, buddy systems with peer students and alumni are encaufédgedkerinstitutional
agreementetails the obligations of each institution.

1 Additional support for students from disadvantaged backgrounds

Some Programme Countrieffer a topup grant of between 100 and 200 EUR per month for
students from disadvantaged backgrounds (other than those with special BaekB)ational
Agencydecideswvhether that additional support is available and, if it is the case, its precise amount.
THs additional support is aimed students from disadvantaged backgroundsiuding refugees,
asylum seekers and migrants, who are mobile under projects from the 2019 call onwards.

If such additional support is allowed in the relevant programme cgoutryay award such tajps

using the funds available in your contract for cooperation with that Partner Country. Please carefully
check the section "Making changes to your project" in this Handbook. Any transfers will need to
respect the general limitat@mapplying to transfers incoming and outgoing mobility. If there were no
sufficient funds for cooperation with that Partner Country to allocate thp,tgpu may transfer OS

funds or apply for additional funding to your National Agency.

1 Special Needs

Easmus+ encourages the participation of students and staff with special needs. If one of your
selected participants has a physical, mental or Regllked situation that would prevent them from
participating in a mobility activity unless extra finang@bart was made availablle Programme
Country HEI magquest "special needs" support from tNéiin order to cover the extra costs
involved The NA will evaluate the request according to its established procedures and satisfy it
provided funds are ailable You will find further informatiam Part B of thé&rasmus+ Programme
Guide

1 Visa

Participants in Erasmus+ projects may need to obtain a visa for staying abroad in the Programme or
Partner Country hosting the activitgticipating organisatiorere responsible fansumng that all
requiredauthorisationgshort or longtay visas oresidence permits) are in order before the planned
activity takes placelThese should be requested in good tisiece the process may take several
weeksor even months TheEU Immigration Portalcontainsgeneral information on visand
residence permits, for both shand long stayg$more than 90 daysNAs may also provide advice

and support concerning visas, residence permits, social security, and so on.

HEIs must provide assistancehen required, isecuring visas for incoming awaitgoing
participantsInformation andlocumentatiorshould be available on their website. Where possible,

42 EU Immigration Portattps:/ec.europa.eu/immigration/
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the HEI should providecontact person whoayassist with visaelated issues, with a description of
the servicesftered and the support that can be provided

In cases in which it is difficult to obtain visas (e.g. where diplomatic missions are not located in the
countries of residence or if postal applications are not accepted), institutions should attempt to help
by providing assistance in contacting diplamatipresentativesThe European Conssion
encourages institutions tse their OS grant to offset participants' visa expendese possible.
Participants themselves remain responsible for ¢isa application.

Note that igher education students frahird countries who come to the EU for a period of study or
for a traineeship are coveredalmost all EU Member Stateby Directive (EU) 2016/8G% 11 May

2016 for the purposes of research, studies, training, voluntary service, pupil exchangeoschemes
educational projects and au pairilbis Directive provides that, where all the general and relevant
specific conditions are fulfilled, thenEUcitizensare entitled to a residence permit or visa.

Generally speaking, participants in Erasmus+ projects staying in the destination country for more than
three monthsvill need a longtay visa and/or a residence permit before travelling. Asséprtisa

iS not an appropriate authorisation when the stxceeds three month&n these cases, the
documents necessary for applying for the relevant authorisation to enter addpstagt on the

purpose of the stay and on the rules of the destination colih&yollowing table provides general
guidelineson isuing visas and residence permits to Erasmus+ participants coming from Partner
Countries:

43 With the exception of Denmark, Ireland and the United Kingdom.
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Destination Programme Country

If short stayu three monthsr less

If long stayu overthree months

Erasmus+ Programme
Countries which are member|
of the Schengerrea

Austria
Belgium
Czecla
Denmark
Estonia
Finland
France
Germany
Greece
Hungary
Iceland

Italy

Latvia
Liechtenstein
Lithuania
Luxembourg
Malta
Netherlands
Norway
Poland
Portugal
Slovakia
Slovenia
Spain
Sweden

NorEU nationals may needshortstay visa (or 'Schengen
visa')depending on their nationalitheck if a visa is
needed’.

In principle Schengen visa holders can travel freely with
Schengerea countrieAnybodyholdnga singleentry visa
can enter the Schengen area only ontergésholdinga
multipleentry visallows reentryto the Schengen area a
number of times during the validity period of the, vidéle
respecting the maximum et of allowed stay

General requirements fapplication(indicative ligf):

- A completed and signed application form

- A valid travel document and a photograph in the right
format

- Documents related to the purpose of the trip (e.g. the
Erasmus-ocumentation)

- Evidence of financial meartscover travel and stay

- Documents related to accommodation

- Travelmedicalc hmo | [ h] _ ]1ip_Il cha
and valid for the entire Schengen area and for the durat
of the stay.

Theadministrativdee# ch gi mn ] [ m_m (
writing) is waived for students, postgraduate students ai
accompanying teachers who undertake stays for the puli
of study or educational training, as well as for researche
travelling for the purpose of carrymmg scientific research.

Seethe website of the competent Programme Country fq
detailed information. €U Immigration Porf&tontains
links to the national authorities of the Programme Count
which are members of the EU.

NonEU national participants neadongstay visa or
a residence permigsued by destination country.

Sometimes the destination country issues a reside
permitreplacing the longtay visa once the neBU
national arrives in its territory. The rules differ
depending on the length of the stay and on the
country of destination. TE&J Immigration Portal
contains liks to the national authorities of the
Programme Countritsat are members of the EU.

If participants hold a residence permit or a-ktagy
visa issued by a Schengen area country, they can
move within the Schengen argato 90 days in any
180-day period

NonrEU nationals travelling to a Schengen area
country via another Schengen area country must n
sure that they have a lorgjay visa or residence
permit issued by the destination country.

Higher education institutions should cover fees,

insurance athbank transfer costs (or part of these)
using Erasmus+ organisational support funds, i.e.
deducting these from the participant's individual

support grant. Any cost charged to the participant'
individual support grant should be cleaxiylained to
the participant and agreed, in advance, by both pa|

Destination Programme
Country

If short stayu three months or less

If long stayu over three months

Erasmus+ Programn
Countries which arenot
members of the Schenger
Area:

Bulgaria

Croatia

Cyprus

The Republic dforth
Macedonia

Ireland

Romania

United Kingdom
Serbia

Turkey

NonEU national participants will needational shorstay
visaor not, depending on the rules of the country of
destination.

As aboveaccounting for national legislatiarthe
host country.

4 https://ec.europa.eu/immigration/gerifarmation/de-needvisa_en
4 https://ec.europa.eu/horafairs/whatwe-do/policies/bordeendvisas/visgpolicy/required_documents_en
46 https://ec.europa.eu/homatfairs/whatwe-do/policies/bordeandvisas/visapolicy/how_to_apply_en
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Grantpaymentto the participant

As mentioned above, the Programme Country HEI will be responsible for signing the grant agreement
with the participant andnlessspecified otherwise in the indestitutional agreemefit they will
administer all grant payments for mobility to Europe ("incoming") and from Europe ("outgoing").

The sudent mobility grant is a flat rate grant calculated at a monthly rate. Grants@mtribution
towards the costs of the planned Erasmus+ mobility period.

| Timing of payments

The grant agreements leave flexibility to institutions in view of fixing the most appropriate calendar
for the payment of the grants. It is important to make sure that studemtaware of the planned
calendar and the requirements that they need to fulfil to receive the payments.

The following measures are considered best pragtieeluce the costs thatudentsneed to cover
upfront

- Arranging travelsr providing a prénancing of the student grant.

- Regarding accommodatiavhenthe students are hosted in dormitoriesng the student
grant topay for the deposit.

- Provide students with their grant as soon as possible uponardyahecessary by other
means tharbank transferge.g. cash cards and, provided there is a clear audit trail, cash
payment$.

What happens if your institution undertakes any of these measures and the mobility needs to be
cancelled? Gtsincurrecbefore the start of the mobility will begible if the NA accepts the cause

of forcemajeure) Nbcm g_[hm nb[n nb_ gilcfcns ¢cm hin
participant and the institutions. A typical example wouldhka a visa is not provided in time and

prevents the actity from taking place or it has to be delayat other reasons may be as well a

valid justification.

q Unit costs

The Commission Decision on Unit Costs in Erd&mestablishes asimplified form of grants
c h n _ h ~corsidenalily simplify, streamlirend reduce the time needed for the financial

management of projects, at beneficiarylevel Nb _  _hncnf _g_hn ni nb_ oh
organisational level that the planned activities were put into effect, i.e. the HEI demonstrates that the
adion requiring the travel for instance took place as forgstense] [ f f _~ - nl caa _| cha

When organising mobility of participants under the KA107 contracts HEIs have the option to either
provide theunit costs(travel, individual support) dirgctb the participant or via provision of
servicesn-kind for instance by purchasing travel tickets in advaicpayment procedures and
deadlines must be agreed upon before the mobility and included in the grant agreement.

The CommissialJnit Cost Desionisa [ m_ " i h n b the gvéragdrJniorj cobntribution fo n

costs is far below the maximum Uniorfic@ncing rate, which ensures the compliance with the co
financing and ngrofit principles) Nbcm j I ch] cj f _ m_themforevithethej | i d _ ]
the beneficiary makes a loss or a small gain on each individual unit cost is beside the point. The total
costs (travel, individual support and organisatsupport or '‘OS") of all mobilities undertaken would

47 Partners can choose to delegate the payment of the grant for incoming Partner Country students and staff to their. Jdvisling HEI
should be agreed ime intefinstitutional agreement. The Programme Country HEI will always remain accountable for the entirety of the
grant.

48 Commission Decisiarw.curopa.eu/dgs/education_culture/more_info/awp/docs/c_2013_8550.pdf
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be expected to average outiith many mobilities incurring a loss and the occasional mobility
breaking even or being cheaper to organise than the corresponding unit cost.

When all the mobilities planned in the contract have been undertaken and the beneficiary HEI has
implemented 100%f what was promise@ny remaining fundselong to the beneficiary, and the
beneficiary is free to use these funds as it sees fit. Itusanthese funds to support the
implementation of the current mobilities to a high standardrganise "zergrant"mobilities(in

most cases funded from sources other than Erasmus+ EUdnddsde thee remainindgunds to

offset the costof the additional mobilities

Zeregrants from EU funds

Mobilities with a zergrant from Erasmus+ EU funds are possible uhdeinternational Credit
Mobility action. However, there are certain conddionsg at limiting their scope and number to
ensure inclusiveness of international mobility

i Timing and duration
o _ N Can OS funds be used to suppert
Ben_ef_|C|ar|es:an organise zergrant mobilites from EU funds fi grant student?
participants that receive funding from other sources or who are o
funded. Please be aware of the following: Institutions amgelcome to use the
) o o institutional funds to support- ze
1) A zeregrant extension of a mobility is only possible if EEETERH students. Howevé

participant (once on mobilitsgquests an extension of th BEGTTETIEETTe - 11 o) o)t A (1) IR (¥

mobility period (because the exam period is delayec BTN REET 1 AN S-S0 BNG )Y

instance) and the beneficiary does not have sufficient fi BT ETEAET T Worgia 1= (ol (oMo lalid

to meet the request. to the organisation of grants
mobilities.

2) It is not possible to plan mobilities combining an Erasr .
grant with a period of zegrant before the mobility start [RMACEICSIFENRIEL S SICICREE
(e.g. sending the participant for twelve months, but payin gkl SRR ECIERERENRyBEI

only six, effectively reducing the grant by half). that zergrant mobility will be
considered as a normal mobilit

1 Destination Mobility Tool+ and will receive a g

Zeragrant mobilities can only be organised with partner institu [ s e WCRERSEENITER R CEr
that are already partfdhe Grant Agreement (either with funds FERI[EEE SR G TEE TR 1o BT (IR (=) o))

as nonfunded Partner Countries). the overall OS for the project
3 Mobility Tool+ that such a n
T Mobility types mobility is not entitled to rece

additional organisational supp

Any secondary criteria that your National Agency may have ¢ funds

not apply to zergrant mobilities as the participants do not rece
a grant from Erasmus+ EU@s.

1 Other fundsaind grant levels

You are encouraged to use other available fundsganise mobilities with zero-grant from EU
funds. fr exampleparticipantsmay receive a regional or metal grant, or any other type of
financial contribution. fJossible, it is recommended to provide grants of similar amount to the
Erasmus+ grant rates.

1 Organisational support funds

Zeregrant mobilities do not automatically trigger organisational suppamut may request such
additional support for mobilities whire organised with Partner Countries which are part of Annex Il
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and have been awarded funding. Mobilities organisechenttunded Partner Countriesll not
receive any financial support.

Interruptionearly termination and extensifrthe mobility

| Interruption of the mobility

When a mobility period of a student is interrupted, for example bécaisgtadent decides to take
a break irtheirmobility to pursue another short prajeise number of days of interruption shall be
encoded in Mobility Tiwcand the grant amount adapted accordirighgrruptions are not common
as other breaks such as holidays are considered a part of the normal academic period.

| Early termination of the mobilépd force majeure

According to article 3.6 of the studentngragreementthe NAcan define the rules for recovery of
the grant after early termination of the mobility. The NA can also decide in wiichecastirn of
studentswas due toforce majeureThe beneficiary should always consult the NA for an individual
assessment in case of force majeure.

If the NA considers the student's reason to terminate the mobilitydieelteforce majeurgthe
mobility has to be marked &&rce majeurén Mobility Dok. Depending on the recovery rules set by
the NA, the student might have to return (parthefgrant.

If the NA does not consider the early return to be a cdeecefmajeurgthestudent will have to
refund the amount of the grant already paidess otherwise agreedth the institution. If theew
mobilityperiodis below the minimum eligible duration, it will not be possible to encod&Tit and
the grant will have to belly refunded

1 Extensiomf the students' mobility

An extensiorof an ongoing mobility period may be agreed between the sending and the receiving
organisations subject to the following:

1) the request foextensionof the mobility period must be introduced at the latest one month
before the end of the mobility period initially planned;

2) if the request is accepted by all parties, the grant agreement must be amended and all the
arrangements completed,;

3) if the student eéceives an Erasmus+ grant, the sending institution may either amend the grant
amount to take into account the longer duration, or reach an agreement with the student that the
additional days are consideml'zeregrant from EU funds" period;

4) the actualstart and end dates of the mobility period shall be included in the receiving
institution's Transcript of Records accdgding
a) the start date should be the first day that the student needs to be present at the receiving

organisation (for example, this could be the start date of the first course);
b) the end date should be the last day the student needs to be prséme receiving
organisation.

5) the actual duration defined as indicated above is the period to be indicated by the HEls in their
final reports and is the maximum number of months to be covered through the EU grant. When

the prolongation of the student's mobility is consid ~ famh [-htn_17il i g @O "~ oh”" m,
days shall be deducted from the total duration of the mobility period to calculate the final grant
amount;

6) the additional period must follow immediately after the ongoing mobility period.
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Making changes tooyr project

Once tharantagreement has been signed and your project is underway, you may find that some of
the planned activities can no longer be implemented as for&dweriollowing sectiohighlights

which changes are possibigth or without an amendment)d which are ntt

4 These changeare possible as long as the minimum and maximum durations set out in the Efasmgumme Guidend any
possible secondary criteria set by the NA are resp@t¢ede note that the final grant after amendment can never exceed the grant

requested at application stage for the entire project.
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You may:

Set thedurationof individual mobilities

Increase or reduce the number of mobilie=ified in Annex Il of the Grant Agreen

Changsstaff teaching mobility to staffaining mobilityand vice versa

Changestudent mobility to staff mobilitand vice versa, provided the type of mobil
eligible

Transfer up to 100% of funds allocatedifatividual support to travel suppamd vice
versa. This is possible alsaviEen all student and staff mobility categories, prov
funds are used for cooperation with the same Partner Country

Changeancoming mobility flows to outgojrend vice versa, provided the sum tote
the changes incurred does not exceed 40% of tla pobdject budget allocated
Annex Il, and provided that the type and direction of the mobility is &iggbbelow)
The 40% threshold is set to ensure that the core of the mobility project is respec

Transfer up to 50% of the funds allocated doganisational suppotb individua
support (including from Call 2019 and if applicabllgp-ups for students fror
disadvantaged background®s)d travel for student/staff mobility as well as spe
needs support

Conditional upon the NA's approwval, may, with an amendment:

Changeancoming mobility flows to outgojrend vice versa, where the sum total of
changes incurred exceeds 40% of the total project budget allocated in Annex II,
that the type and direction of the mobilitgligible

Add new Partner Country HEIs, that did not figure in the original application

Change the duration of your project, from 24 to 36 manthsvice versa (from ci
2019), or from 16 to 26 months and vice versa (for call2018)

NOT POSSIBLE

'\

X You may not, under any circumstances, transfer funds for mobility from one
Country to another.

* In the case of mobility with countries in regions 6, 7, 8, 9, 10 and 11, it is not po
transfer funds between incoming amatgoing flows for short, first and second c
outgoing student mobility. In these countries it is not possible eitmangtert funds
from staff mobility or third cycle student mobility towards short, first and secon
outgoing student mobility and vice versa.

X Mobility with region 14 (Switzerland and Faroe Islands) is limited to outgoing
Mobility for Traineegs in 'digital skills' from Programme Countries. It is not poss
use any flexibility provisions to organise incoming mobility from Partner to Pro

\ Countrieslt is only eligible in 2018 and 2019 projects. )
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Heading 1 and Headidgmobilities

<m _rj f[ ch_‘EUBudgemmMmrat younegdriockngy -nb _I _ [ _ | _mnl c] 1
student mobility to Partner Countries funded by the DCI and EDF instruments. These same
restrictions mean certain changes are not possible for motititiesountries imegions 6, 7, 8, 9,

10 and 11, even with aamendment of the project.

If your project counts with Heading 1 fufadsoutgoing mobility of students in short cycle, first and
second cycle, it can be used interchangibly for any of these activities with that same country.

However, the rules abovelstjpply, meaning that no transfers are allowed to organise other types of
outgoing mobility (PhD or staff mobility) or any type of incoming mobility. Similarly, it is not possible
to use any Heading 4 funds awardedd@ff mobility or third cycle studemtobility to organise
insteadoutgoing mobility of students in short cycle, first and second cycle.

Please check the Annex Il of the Grant Agreement and ask your National Agency if you have any
doubts. If the National Agency finds at final reporti stagethese rules were not respected, the
mobilities will be considered ineligible and the funds will have to be returned to the NA.

A table at the end of this document sumarises which transfers are allowed between &iligoing
mobilitesandthe rest of moltities.

Support and monitoring

1 In Programme Countries

TheNational Agency (NA)Il provide support and guidance to the Progra@oumtrybeneficiaries
throughout the projecgnd will conduct regular monitoring of ICM projects, both remotely and
throughonsite visits.

Monitoring visits will be used primarily to support and counsel the beneficiary as well as to gather
and disseminate good practice examples. They can also contribute to collecting information on
qualitative aspects of Programme managenagt on the effectiveness and impact of the granted
project on the beneficiary organisatibne NA may complement these monitoring visits with fact
finding missions to Partner Countries to gather iafimmmon project implementation

9 In Partner Countsie

National Erasmus+ Offices (NEQe)e responsible for the local management of the international
higher education dimension of the Erasmus+ Programme in 27 Partner Countries neighbouring the EU.

NEOs will conduct monitoring visits to partner HEIs iodhetries, to ensure that ICM projects are

being correctly implemented and to provide support where needed. The results of these monitoring
visits are a key resource for the European Commission, the NAs and the HElIs involved, insofar as they
provide a valable insight into project implementation from the Partner Country perspective. They
serve to shed light on potential issues with implementation, and to highlight best practice which can
be shared among all HEIs.

Specifically, NEOs will be looking to:
1 montor compliance with the principles laid down in the Erasmus Charter for Higher Education
(ECHE) as embedded in #msetitutional agreement(s);

%0 https://eacea.ec.europa.eu/erasplus/contacts/nationarasmusplus-offices_en
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ensure that all binding documents have been correctly filled out and signed (e.g. inter
institutional agreement), and on a sample basis, learning/mobility agreements for
students/staff and grant agreements;

ensure that Partner Country institutions usecfderia for the selection of their participants

and organise a transparent selection process;

ensure that the Partner Country institutions offer the services foreseen for the participants
which they send abroad or host;

enquire about the recognitioly Ithe sending institution of the credits earned by the
participant during his/her time abroad. According to the national context, the NEO can also
report to the Ministry potential problems in order to contribute to overall improvement of the
recognition mcedure and with a view to promoting best practice;

formulate recommendations to the Partner Country institution and contact the NAs (if
necessary);

keep the European Commission and the NAs informed of the monitoring visit results and
follow-up, and bringny serious implementation issues to their attention.
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Traineeships in ICM

From call 2018 onwards, the International Credit Mobility action is open -&mademic
organisations, fundirtaineeships (or work placemeritsjween Programme and Partner Countries
for students currently enrolled in higher education institutions (HEM)rtatfirst (Bachelawr
equivalent and secondycle(Masteror equivalent as well as for doctoral candidate3he scheme

is open to dlbudget envelopé&s

By doing a traineeship abroad with Erasmus+, students can improve their communication, language
and intercultural skills, their soft skills highly valued by future employers, as well as become more
entrepreneurial. Read more aboutithecfits of an exchange abréad

1 Which organisations are eligible?

As indicated above, nagademic organisations in Programme and Partner Countries areteligible
host students otraineeshipThese organisations must be active in the labour market or in the fields
of education, training and youth, such:as
1 a public or private, a small, medium or large enterprise (including social enterprises);
1 a public body at local, regional ational level;
1 a social partner or other representative of working life, including chambers of commerce,
craft/professional associations and trade unions;
9 aresearch institute;
1 afoundation;
1 a schooll/institute/educational centre (at any level, frorscboel to upper secondary
education, and including vocational education and adult education);
1 anonprofit organisation, association, NGO;
1 abody providing career guidance, professional counselling and information services.
It is not compulsory to includeethames of the neacademic partners in the application form,
although this may strengthen the quality of your proposal.

1 What you need to know

A traineeship can be combined with a study pételd. applying for combined study and traineeship
mobility should encode this as 'Student Mobility for Studies' in their application.

The traineeship abroad can last from 2 motthk2 months, or from 3 to 12 months if combined
with a study peridél

The travel and individual support rates remain unchanged and no financial distinction is made
between student mobilifypr studiesand traineeshipsParticipating organisations always have the
option to provide top up funds if they wish from their own ewnc from sources other than
Erasmus+ fund3he trainee will signgrant agreemenwith theProgramme Country HEI specifying

the duration of the mobility, the amount of the grant and any other rights and obligations.

51 These opportunities anet operto re@nt graduates.

2 The DCI and EDF instruments cannot fund the mobility of short, first and second cycle students and trainees from Brigesmme Co
to Partner Countries. In contrast, the mobility of trainees from Partner to Programme Cpuostilele iat all levels of study. National
Agencies may use intEuropean Erasmus+ funds (Heading 1) to compensate for these DCI and EDF restrictions.

53 Erasmus Impa@&tudy http://eiropa.eu/rapid/presslease MEM®4-534 _en.htm

%4 The following organisations are not eligible to receive students on traineeships: EU institutions and other EU hgdiesciadiset
agencies and organisations managing EU programmes such assthesErblational Agencies, in order to avoid a possible conflict of
interests or double funding.

5 The total combined traineeship and study period should last for at least 3 months and a maximum of 12 months.
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Unlike partner HEIs, racademic partners do not sign the interinstitutional agreement. The rules and
obligations of all parties should be detailed in the Learning Agreement for Traineeships.

1 The Learning Agreemsent

Wm
Before the traineeship abraatie tainee and participating \"L"“ e
organisations must sign.a@aning Agreemetitto ensure a ﬁ

transparent and efficient preparation of the excha
abroadThey sign a Learning Agreement for Traineeshi \

a Learning Agreement for Studiesthié traineeship is D
combined with a study perio@ihis agreementsets out

rights and responsibilities of the various parties, a det.. / Leaming
programme of the traineeship, information on insura

and howthe traineeship will be recognised upon succes -
completion.

Prograrmme Country

Depending o the direction of the mobility and whether i student
combined with a study period, thearningAgreement
could be tripartite or quadripartite:

figure 1.

wo(}‘a:?y‘\i\
1 Programme Country traineesuld sign either & covg
tripartite Learning Agreemenfor Traineeships
involing the trainee, Programme HEI| amoh
academicPartnerorganisation(see figure 1pr, if
combined with a study periatla Partner Countn

HEla quadripartitd_earning Agreemefar Studies
also involving the Partner K&de figure 2) =

~ /
Grant

1 Partner Guntry traineeswould always sign ¢ sgreement Agreement
quadripartite Learning Agreement involving
trainee, the Partner HEI, the Programme HEI ar  progranme Country
Programme neacademic organisation, regardle_.  student
of whether the traineeship is combined with - e
study period, since the Bramme HEI is the wo‘%‘ e

beneficiary and must be party to the agreem: < _s
(see figure 3)

The trainee will also receive the Erasmus+ Student Ch ugfg":lm .
detailing their rights and obligations with respect to t [ esaser \ ast':d;ﬁ"w
traineeship abroad. =

figure 2.

After the traineeship  abroad the receiving pa‘mm {;\l /
organisation/enterprise should provide the trainee an o
sending institution a Traineeship Certificate within

weeks after successful completion of the traineeship.

figure 3.

The sendinglEImust recognise the traineeship abroad, according timthmitments agreed upon
in the learningAgreement and without any further requiremetitss recommended that the
Traineeship Certificate also be included in the Diploma Supplement, if one is provided.

56 | earning Agreementsc.europa.eu/programmeagnusplus/resources/documediits-applicants/learninggreement_en
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1 Making changes to your project

The participation ohonracademic organisations is only available from call 2018, and projects
selected under previous calls cannot benefit from these new opportunities.

From call 2018,he Programme Country H&h change student mobility for studies to student
mobility for traineeships, and vice versa, without the need for an amendment. The Programme
Country HEI coordinating the mobility project may add, remove or changecadeonic partner

during project impleemtation, provided the National Agency is notified. A formal amendment is not
required.

i Visa

Trainees are covered by Directive (EU) 2016/801 of 11 May 2016 on the conditions of entry and
residence of thirdountry nationals for the purposes of reseataljes, training, voluntary service,

pupil exchange schemes or educational projects and au pairing. See 'Visa' section for more
information.

1 Where can my students find traineeship opportunities?

When applying for ICM funding for traineeships, you maglydiaseidentified a host organisation
for your students.

Alternatively, ils possible for students to find their own work placementided this is approved by
the participating HEI&asmusintern.otj developed by the Erasmus Student Network, can help
students find an Erasmus+ traineestigu can find out mowrtbout Erasmus+ traineeships, including
videos and testimonials, on ourbsités.

57 Erasmus intererasmusintern.org/
8 Erasmus+ traineeships.europa.eu/programmes/erasiplus/opportunitiefor-individuals/trainees/students_en
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Staff mobility to and from neacademic organisations

From the 2018 call, International Credit Mobility also supports the mobiiitif tf and from any
public or private neacademic organisation, for the purposes of teaching or training, within certain
limits.

1 Which organisations are eligible?

The eligible neacademic organisations are the same ?Lu@ﬂ:\

for traineeship mobility. See thkedicated section or cous

"Traineeships'. It is not compulsory to include the nam B

the nonacademic partners in the application for s
although this may strengthen the quality of your propo: o ———

. «-’“ Progrmme

Intenmtitsionn] |

1 What you need to know Agresment ~ {
For the purposes of this scheme, Staff Mobility for Trai

is alwaysfrom a higher education institution (Ht8l)a ,,afa-ﬁ o | / T e
nonacademic organisation, and not the other way aro  ¢ou™'% ~°
Likewise, Staff Mobility for Teaching is alvitpra a non

academic organisaticdio an HEI, and not the other we _

Agreemarnt

From call 2018 nonacademic organisations located * .
Programme Countriesan send a member of staff t wo@‘ hE

teach at a Partner Country Hg&de figure 4)They can e
also receive staff from a Partner Country HEI for

purposes of trainin@igure 5)

Gront
ogreament

Parmer Country
HEI staff

Intennstiutional |

Nonacademic organisations locatedPartner Countrie:

' Agreemerit

can send a member of staff to teach at a Program =
- Ou“‘ﬂ

Country HE{figure 6) However, they cannot receive
member of staff from a Programme Country HEI for  ¢at® Y\@| /

,‘-f- iy wa “\Sa\\oﬂ
purposes of trainindn short, outside of traineeships f @U“ﬁ reen .'
T

students, the only possible activity for -academic

organisations in Partner Countries is sending their st: fi 5 i
teach at a Programme Country Hfi@ase refer to the (] 1gure .
summary table on page 8 thfis Handbook.
ve‘:)?:af:‘\*@

1 TheMobilityAgreemerst ﬁ <—‘
The Mobility Agreemesitfor Teaching and for Traifing .
are valid for staff mobility with academand non T WZ‘Z:M o :
academic organisations. The agreement sets out N ";",:,:;’W
teaching or training programme to be followed, and -
the rights and obligations of each party. The minimum @
maximum duration of staff mobility remains unchange \'-'
days to 2 months). .

fiqure 6

59 Mobility Agreementsc.airopa.eu/programmes/erasaplss/resources/documetfits-applicants/mobilitagreement_en
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1 Makingchanges to your project

The participation of nescademic organisations is only available from call 2018, and projects
selected under previous calls cannot benefit from these new opportunities.

The Programme Country HEI can make changes to the type of staff mobility without the need for an
amendment. The Programme Country HEI coordinating the mobility project may add, remove or
change a nomcademic partner during project implementation, provigedNational Agency is
notified. A formal amendment is not required.

[l 1 After the mobilityrecognition andeporting

Credit recognition

1 Recognition of crediésd enhacing quality

Mobility periods must trecognised by botHE$ as stipulated in thénterinstitutional agreement

and in the Learning Agreemenhe receiving institution provides the sending institution and the
student with aTranscript of Recordsr equivalent documgnuithin a reasonably short period of

time (stpulated between the two institutions) aftbe issuingi ° nb_ mno”_hn°m |
receiving institutionThe Programme CountiEl is responsible for encoding the number or
recognised credits or equivalent units in Mobility Tool+.

Upon successfutompletion of the set of educational components included in the Learning
Agreement and confirmed by the Transcript of Resentidy the receiving institutiand made

available to the studeythe sending institution shoufldly recognise the agreed nber of credits

It mustthenrn | [ hm™ _ | nb_g chni nb_ mno”_hn°m jliall[gg
requirements. The sending institution should specify clearly how the educational components taken
abroad have been integratédto the home éegree programme hen @plicable, grades are
converted).

In case the students have rampleted them successfully at the receiving institutistitutional
procedures should be defined for assessment of educational comp®nentsrocedures should be
communicated to students before the beginning of the mobility.

Another important documarged in the European Higher EducationigteaDiploma Spplement

This documenis designed to provide graduates with a transparent record of their achievements.
Therefore, the educational components successfully completed abroad will be attached to the
Diploma Supplement with their original titles (and tresiskation into the language(s) in which the
Diploma Supplement is issued), the indication of the institution where they have beandaken

credits and grades awarded

Experience has shown thtltesegood pactices facilitatethe management of credit mobility and
recognitionSpecific institutional rules should be developed to deal with the recognition of other
learning experiences, to allow for credit accumulation and transfer through various types of mobility
work experiemg virtual learning, prior and informal learning.

The institution should clearly define responsibilities for implementing and monitoring credit mobility
and ensure that application procedures and selection criteria for credit mobility are transparent and
fair, and that an appeal mechanism is in place. A staff member should be appointed in each
department or subject area and formallghorised to discuss the programme of study abroad with

the student and to approve and sign the Learning Agreement on dighalifsending institution,

before the start of the mobility period and the Transcript of Records after the mobility period.

Individuals should not be asked to negotiate academic recognition with staff members who are not
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authorised to do so or with a coitiee, before or after their study abroad period, neither should the
student be asked to sit for any other examinations or have to do extra work after having returned.

1 Integration of credit mobility into programmes

Structuring credit mobility in the curricula facilitates recognition. Institutions can:

1. identify the semester or year when a period of study abroad would best fit into the
programme (mobility window);

2. schedule in that semester/year the educational components with learning outcomes that can
be easily achieved abroad (e.g. international or comparative courses, supplementary/ elective
courses, preparation of dissertation, language courses, work plagements)

3. identify partner institutions, where compatible/complementary learning outcomes could be
achieved.

i Grade distribution

European educational systems have develdjffatent national grading scalesd different ways

of usirg themwithin the same countrWhile it is essential to acknowledge these differences, it is
also important to make them transparent within the European Higher Education Area, so that grades
awarded in all countries, subject areas or institutions can be properly understood alyd correct
compared.

Mobile students have the right to fair treatment and to transpanétiogir gradesvhen credits are
transferred from one institon to anotherTransparency of performance levelspasticularly
important for graduates applying for a jokhigir own or in another country.

To ensure transparent and coherent information on the performance of the individual student, each
HEI should providestatistical distribution table of the passing graaesrded in the programme or

field of study attend# by the student (grade distribution table) showing how the grading scale is
actually used in that programme.

Even in cases when transferring the grades is not necessary in the local academic tradition of
receiving institutiongalculating a gradealistribution table will facilitate fair treatment the

incoming studentspon their return to the sending institution. It should be noted that it is also good
practice tgprovide internal boards of examiners with detailed statistical data on exangnadiog

in order to make the process more transparent and indicate any disparities which may indicate issues
for further consideration.

Partners in joint degree programmes should agree in advance within their consortium how they will
deal with grading andansfer of grades.

Grade distribution tables have to be developed in a standardised formaference groups of
students enrolled in degree programmes belonging to the same field of studies. Such groups should
be of reliable size in terms of numbestfdents and number of years considered.

Calculating the grade distribution tables is a task that will be undertatentratised leveh many
institutions The production of distribution tables should not cause undue difficulties in institutions as
the required data are generally available in institutional information systems and the calculation of
percentages is easily done with simple softwaoaly requires the following:

1. ldentify the reference groups within your institutipnusing objective anttansparent
criteria which should be attached to the grade distribution tables produced. In the absence of
methods based on comparable learning outcomes, it is recommended to use te ISCED
classification which offers a standardised and hierarchicsificktgon of fields of study.

2. Calculate the absolute number of passing grades awarded to each reference group identified
in at least the last two year&emember that information on success rates may be provided
in general terms but not in this calciolat
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3. Calculate the grade distribution in terms of percentages of the passing grades awarded to
the reference group and develop cumulative percentdgea result, there will be a grade
distribution table with percentages and cumulative percentages for each reference group
identified.

The following is an illustrative example grading table

: Number of Percentage of :
Grades used in . : Cumulative
o passing grades each grade with
institution (from percentage of
) awarded to the | respect to the .
highest to lowest . passing grades
: reference group total passing
passing grade) awarded
grades awarded
10 50 5% 5%
9 100 10% 15%
8 350 35% 50%
7 300 30% 80%
6 200 20% 100%
Total 1,000 100%
Qb_h ch]fo~_~ c¢ch [ mno”_hn°m NIlthiehabié facitatethei -~ L _

interpretation of each gradevarded and will not require any further calculation.

M Grade onversion

Wheninstitutionsdecide to transfer their mobile students' gradesst#i responsible for credit
transfer should compare the grade distribution table fiwin reference group with the one
developed by the other institution for the parallel reference Jroeositin of each grade within

the two tables can be compareshd on the basis of this comparisamdividual grades are
converted Typically, the percentage ranges of the grades overlap. The objective of the exercise is
transparency. Therefore, the receivisiiftition should decide in advandeethier they will take the
minimum, average or maximum comparable grade

The ongoinguropean Grade Conversion System pfajectACONrhas developed an online tool
to facilitate grade conversion aisdree foruniversitiego use.

For more information on credit transfer and recognition, we encourage you to Fgadshésers'
Guidé.

80 EGRACONSjracons.eu/
61 ECTS Users' Guideruropa.eu/education/ects/ugerisle/docs/ectesersguide_en.pdf
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Reporting

1 The participant report

At the end of the period abroall students and staff will be required to submit a final report
Students will receive ttiak to the reporby email one month before the end of their mobility period,
and submission of the report will trigger the payment of the final grant instalment to the participant.
Staff will be expected to complete the syrat the end of their mobility.

A further complementary survey specifically on recogmnifibibe sent to the student after the
mobility period to assess the quality of the recognition provided.

1 The interim report

Interim reports are a precondition fatHar prefinancing to beneficiaries. Tragoallow National
Agencis (NA)to keep track of project implementation and provide a precise picture of budget
spending at a stage where corrective measures can still be implemented.

Beyondriggeringhe nextprefinancing payment, interim reports also serve to:
1. implement changes to activities in the project (without additional funding);
2. reallocate funds (amendment of activities and budieblese are available
3. grant additional funds for special nesdpportif these are available

Each NA will decide on the frequency, timing and content of these interim reports.
1 The final beneficiary report

At the end of the project, the beneficiary will submit fin@irreportto their NA. This should include

a short description of the projechighlightingthe successes and shortcomings in pheject
implementationA budgetsectionwill provide a detailed overview of the budget usage during the
project. This and other paofsthe repat will be prefilled witmiformationfrom Mobility Tool#which

is why it is crucially important that the information in Mobility Tool+ is accuratetardhtg The
beneficiary should ensure that all sections are complete before subthétireportand that all
requiredannexes are attached.

The final report will be assessed on the bastpualfity criteriaand scoredut of atotal of 100

points. If the final report scores below 50 points, the NA may reduce the final grant amount for
organisational support on the basigoor, partiabr late implementation of thergject even if all
activities reported were eligible and actually took place.

The final report will be assessed in conjunction witpatiipant reporisusing a common set of
quality criteria focusing on:

1. The extent to which the action was implemented in line with the grant agreement.

2. The extent to which the action was implemented in respect of the quality and compliance
requirements set out in the Erasmus Charter for Higher Education and in theiteapplicab
interinstitutional agreement(s).

3. The extent to which the grant amounts duthéoparticipants were transferred to them in
accordance with the contractual provisions set out in the agreement between the beneficiary
and the participant following the tptate provided in Annex IV of the Agreement.
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European
Commission

Project
timeline

European
Commission

National
Agency

Participants

Qualitative
Assessment

Before the start of the

actual mobility

Start of the mobility
projects
(1 August)

Before the start of the

actual mobaty

Learning/
Mobility
Agreement
4 partie

Contractualisation Phase

Erasmus+ Intemational Credit Mobility
Handbook foparticipating organisations

Project duration: 24 or 36
months

|

Reporting to
National
Agency

Every month
once mobiilres
have starfed
Inter on &

final

Reporting in
Mobility

Tool+

Before encodng mobues
in Mabiity Tool+

Students. 30 days before the
end of the mobility

Stafi: After the end of the
mobilty

After the end
of the moblity

Implementation & Reporting Phase
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